
 

 

 

 

 

Executive Director Position 

Position Description 

 

 

Introduction 

 

The Board of Trustees of The History Center in Tompkins County seek a dynamic executive director 

who will work with the board, staff, and community volunteers to carry out the Center's mission in a 

manner respectful of the past and adventurous about the future. The successful candidate will work 

within a broad network of community partners from local educational institutions, regional cultural 

institutions, including the TCHC partners, foundations, and local governments. In order to succeed in 

this position, the executive director must be a leader committed to partnership and community, 

proficient in fundraising, and able to articulate the vision of The History Center to a diverse array of 

stakeholders. 

 

Leadership Opportunities 

 

The History Center's Executive Director will work with the community, board, and staff to take on the 

following leadership challenges: 

● Develop THC's unique potential to serve our community by seeking out and responding to its 

diverse needs and interests. 

● Shape and implement an effective strategy to achieve financial sustainability, including 

development of partnerships, earned revenue opportunities, foundation and government 

support, and robust individual, corporate, and planned giving. 

● Plan, implement, and evaluate current programming and services based on stakeholder needs 

and The History Center's capabilities. 

● Provide thoughtful leadership, perspective, and policy guidance on the role of collections and 

exhibitions in THC's programming. 

● With the Board of Trustees, staff, and stakeholders, develop and implement effective long 

range planning for THC. 

● Serve as the lead partner director for the newly created Tompkins Center of History and 

Culture. 

● Provide coordination and leadership for the Ithaca Heritage Tourism brand, in partnership with 

Historic Ithaca. 

 

Ongoing Responsibilities 



 

● Oversight of program, product and service delivery as well as community and public relations. 

● Primary responsibility for fundraising, resource development, budget planning and financial 

management, and human resource management. 

 

Candidate Profile 

 

● Effective nonprofit management experience demonstrated by a track-record of successful 

leadership that shows growth and development of a cultural or heritage organization. 

● Success in motivating, directing, empowering, and retaining professional staff. 

● Flexible management style: delegates responsibility to staff when appropriate, allows for 

independence and creativity, and encourages teamwork and interchange of ideas. 

● Experience in educational, cultural, museum and/or humanities environments. 

● Success in building relationships with diverse constituencies and community organizations.

 . 

● Adept with current office technologies and committed to the technological competence and 

potential of the organization. 

● Exceptional oral and written communication skills. 

● Minimum of Bachelor's degree required, Master's in a relevant field preferred. 

 

Personal Characteristics 

 

● Commitment to the mission of The History Center. 

● Ability to think creatively and analytically and to act decisively. 

● Visionary, entrepreneurial, and goal-oriented with a clear sense of direction. 

● A dynamic leader with the ability to relate and appeal to diverse groups of people. 

● Energetic and flexible, ability to consistently multitask. 

 

Employer Information 

 

The mission of The History Center is to help people use the tools of history to understand the past, 

gain perspective on the present, and play an informed role in shaping the future. 

 

First founded in 1863, The History Center in Tompkins County is an award-winning, community-

oriented cultural organization. Located in the heart of the Finger Lakes in Ithaca, New York, The 

History Center's downtown location places it in the middle of this unique and diverse county, home to 

Ithaca College, Cornell University,  and TC3, a striking landscape of rivers, gorges and state parks, 

and a quality of life that is nationally recognized. During the past few years, The History Center's 

robust capacity-building initiative has resulted in a forward-looking organization committed to 

innovative programming, financial sustainability, and partnership with our community.  The History 

Center has recently led in the creation of the Tompkins Center for History and Culture, a novel 

partnering with eleven other community organizations located on the Ithaca Commons.   

 

For more information about the organization, visit www.TheHistoryCenter.net 



 

Compensation 

 

Competitive salary, commensurate with experience and qualifications, and benefits. 

 

How to apply 

 

The History Center in Tompkins County is an equal-opportunity employer. People of all backgrounds 

are encouraged to apply. 

 

Please send cover letter and resume via email (preferred) or post: 

 

Attn: Executive Director Search Committee 

community@thehistorycenter.net 

 

OR 

 

Attn: Executive Director Search Committee 

The History Center in Tompkins County 

within the Tompkins Center for History and Culture 

110 North Tioga Street 

Mailbox #6 

Ithaca, NY 14850 

 

Questions for the Board of Trustees can be sent to community@thehistorycenter.net 

 

For fullest consideration, application materials should be submitted in confidence no later than 

May 3, 2019. 

 


